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Viewing Shared Calendars in the OWA app
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Hello team,

Here is the current set of Northwind
‘Traders acquisition materials. Please
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Before you start

To use this app, your mailbox must be
running on

e The latest version of Office 365 for
business (doesn't include Office 365
Personal and Office 365 Home)

e Exchange Server 2013 CU3

By using this app, you agree to the OWA for
Devices Terms of Use.

® Continue

App Sto... eeee0 = 8:46 AM 7 0} =

Email address:

Your account information will be saved.

® Signin

Download the OWA app from
the App Store

App Sto... eeee0 T 8:46 AM

Couldn't connect

Enter your password to continue.

Close

Your account information will'be saved

> Sign in

Open the OWA app and
continue

App Sto... eeee0 T 8:46 AM

Email address:

shana.russell@lhnlions.org

Password:

Show password

Your account information will be saved.

® Sign in

This isn’t an error - just close
and continue

Enter your password and
touch signin

Enter your email address and
continue

"OWA" Would Like to
Send You Notifications

Notifications may include
alerts, sounds, and icon

badges. These can be
configured in Settings.

Don't Allow Allow

Choose whether to allow
notifications or access to
contacts (I'd suggest allow)
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Touch the Calendar button at
the bottom

Touch the search button at the
top

Search for my name, choose
the lea-hou.org address
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Touch Cancel to get out of
search

Touch the 3 lines to see your
calendars

You should see the shared
calendars here. To see their
events, make sure they're
highlighted
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